LEGAL NOTICE
REQUEST FOR PROPOSAL
TOWN OF ELLINGTON

SUB~-ACCOUNTING AND INVESTMENT SERVICES

Sealed proposals will be received by the Town of Ellington,
acting through its Finance Officer, to provide sub-accounting

and investment services for certain permanent funds maintained
by the Town.

Proposals are to be delivered to the Finance Officer, Ellington
Town Hall clearly marked SUB-ACCOUNTING AND INVESTMENT SERVICES
sealed and shall be directed to:

Nicholas J. DiCorleto, Jr., Finance Officer
Town of Ellington
55 Main Street
Ellington, CT 06029

Proposals will be received until 2:00 P.M., December 9, 2014.
Proposals will then be publicly opened, reviewed for compliance
with  proposal procedures as to copies, enclosures and
attachments in the Meeting Hall of Town Hall.

Specifications and Contract Documents may be obtained at the
office o©f +the Finance ©Officer, 55 Main Street, Ellington;

Connecticut during normal business hours, on or after Novenber
25, 2014.

No proposal may be withdrawn for a peribd of ninety (90}days
after opening of the proposals without approval and written
consent of the Town of Ellington.

The Town of Ellington reserves the right to amend or terminate
this Reguest for Proposals, reject any or all proposals, and/or
to waive any informalities, omissiocns, excess verbiage or
technical defects in the proposal. The Town reserves the right
to interview any proposer to clarify and understand its
proposal, need not interview each proposer and the Town need not
necessarily award the contract to the proposer offering the
lowest price 1f, in the opinion of the Town, it would be in the
best interest of the Town of Ellington to accept another
proposal.
TOWN OF ELLINGTON

Finance Officer




INSTRUCTION TO PROPOSERS

SUB-ACCOUNTING AND INVESTMENT SERVICES

1. SPECIAL NOTICE TO PROPOSERS:
A. The Proposal Documents comprise the following:

1. Legal Notice/Request For Proposals

2. Instruction to Proposers

3. Specifications

4. Proposal Form

5. Non-collusion Affidavit

6. Draft Contract

2. PROPOSAL FORM:

. All proposals shall be submitted on self-generated
proposals providing the proposer’s input and answer to each of
the questions or items listed on the attached EXHIBIT 2A,
REQUEST FOR PROPQOSAL, SUB-ACCOUNTING AND INVESTMENT SERVICES.

B. Proposals submitted by all proposers to the Town of
Ellington, Connecticut shall be enclosed in sealed envelopes,
which shall clearly be labeled with the words “PROPOSAL
DOCUMENTS, SUB-ACCOUNTING AND INVESTMENT SERVICES”, and the firm
name and address of the proposer.

C. All proposers shall include in 1its submittal one set
of completely executed proposal forms and documents. The set
shall include: Proposal Form, Bidder’s Qualification Statement,
any additional information proposer desires to supplement the
proposal.

D. The Town of Ellington, Connecticut may consider as
informal any proposal which fails to contain all of the
information required on the Proposal Form, as set forth in
Paragraph 2A above.

E. The contract will be based upon and require the
completion of the work according to the Specifications hereafter
agreed upon as incorporated inte the Contract Documents,
together with all addenda thereto.

3. TIME FOR RECEIVING PROPOSALS:

A. Proposals will be received by the Finance Officer of
the Town of Ellington at the Town Hall, 55 Main Street,




Ellington, Connecticut until 2:00 p.m., prevailing time, on

December 9, 2014 at which time the proposals will be publicly
opened.

B. Proposals received prior to the time established
herein for the receipt and opening of same, will be securely
kept unopened. The officer whose duty it is to receive and open
all proposals will decide when the specified time has arrived
for the opening of same. No responsibility will be attached to
an officer for premature opening of a proposal not properly
addressed and identified.

C. The Town of Ellingteon will neither accept nor consider
any proposal which is received after the time established herein
for the opening of same regardless of the cause for delay in the
arrival of a prepoesal. The same will be returned unopened,

D. Telegraphic or faxed proposals will not be considered.

E. Proposers are cautioned to allow ample time for
transmittal of proposals by mail or otherwise.

4. WITHDRAWAL OF PROPOSALS BEFORE DATE OF PROPOSAL OPENING:

Any proposal may be withdrawn by written, telegraphic or
fax request, dispatched in time for delivery in the normal
course of business, at least one hour prior to the hour fixed
for the opening of proposals. Fax number for the Finance
Officer is (860) 870-3158.

5. INTERPRETATIONS OF CONTRACT DOCUMENTS:

No oral interpretations will be made to any proposer as to
the meaning of the Specifications or Contract Documents. Every
request for such an interpretation shall be made in writing by a
proposer and forwarded to the Finance Officer, 55 Main Street,
Ellington, Connecticut 06029 by mail, fax or email. No inquiry
received within five (5) days of the date fixed for opening of
proposals will be given consideration. Every interpretation
made to a proposer will be in the form of an addendum to the
specifications. Said addendum will be sent as promptly as is
practicable, to all persons to whom the Proposal Package has
been issued. All such addenda shall become a part of the
Contract Documents.

Except as specifically provided in this Paragraph 5,
proposers are prohibited from contacting any Town employee,
officer or official concerning this Request for Proposals.




Failure to comply with this requirement may result in
disqualification.

6. EXAMINATION OF SPECIFICATIONS, ETC,:

A. The specifications attached are not to be considered
proprietary. They were chosen in order to inform proposers as
to the requirements of the Town as to the extent of service
required and the time limits within which service must be
provided.

(1} The specifications shall be construed as minimum.
The Town of Ellington shall be the sole judge as to whether any
propcsal complies with the specifications. Its decision shall
be final and conclusive.

B. Each proposer shall thoroughly examine and be familiar
with the Specifications and the Contract Documents. The failure
or omission of any proposer to examine any form, instrument,
addendum or other document, shall in no way relieve said
proposer from any obligations with respect to its proposal. No
proposer shall rely upon any oral representation of any person,
town official, or emplcocyee concerning the 1intent of the
specifications, inconsistencies or modifications, nor will such
reliance excuse performance in accordance with the contract nor
be the basis for any claimed extra costs. Proposers shall raise
any such issues by written request under Paragraph 5 hereof.
The submission of a proposal shall be taken as prima facie
evidence of compliance with this section.

7. AWARD OF CONTRACT:

A. The Town of Ellington reserves the right to reject any
or all proposals, and/or to waive any informalities, omissions,
excess verblage or technical defects in the proposal.

B. The contract will be awarded to the lowest responsible
and eligible general proposer expected to best provide for the
needs of the Town while complying with the specifications and
conditions of the Contract Documents, provided that its proposal
is reasonable and that it is in the best interests of the Town
of Ellington, Connecticut to accept it. Although price will be
an important factor, it will not be the only basis for award of
the contract. Due consideration may also be given to a
proposer’s experience, references, service, ability to respond
promptly to requests, past performance and other criteria
relevant to the Town’s interest, including compliance with the
procedural reqguirements stated in this Request for Proposals.




C. The Town will not award the contract to any business
that, or individual who is in arrears or in default to the Town

with regard to any tax, debt, contract, security or any other
obligation,

D. The award of the contract, if same is to be awarded,
wiil be made within ninety (90) days after opening of proposals.
The term of the contract shall be as set forth therein.

E. The successful proposer will be regquired to execute a
contract with the Town of Ellington within fourteen (14) days
following the Notice of Award in form substantially as attached.
The Notice of Award does not provide the proposer with any
rights and does not impose on the Town any obligations. The
Town 1is free to withdraw its award at any time and for any
reason prior to the signing of the contract.

8. SALES TAXES AND COST OF PERMITS:

Sales tax does not have to be included in proposals as the Town
of Ellington is exempt. '

9. FREEDOM OF INFORMATION ACT:

All information submitted in a proposal or in response to a
request for additional information is subject to disclosure
under the Connecticut Freedom of Information Act as amended and
judicially interpreted. A proposer’s responses may contain
financial, trade secret or other data that it claims should not
be public (the “Confidential Information”). A proposer must
identify specifically the pages and portions of its proposal or
additional information that contain the claimed Confidential
Information by visibly marking all such pages and portions.
Provided that the proposer cooperates with the Town as described
in this section, the Town shall, to the extent permitted by law,
protect from unauthorized disclosure such Confidential
Information.

If the town receives a request for a proposer’s Confidential
Information, it will promptly notify the proposer in writing of
such request and provide the proposer with a copy of any written
disclosure request. The proposer may provide written consent to
the disclosure or may object to the disclosure by notifying the
Town in writing to withheld disclosure of the information,
identifying in the notice the basis for its objection, including
the statutory exemption(s) from disclosure. The proposer shall
be responsible for defending any complaint brought in connection




with the nondisclosure, including but not limited to appearing
before the Freedom of Information Commission and providing
witnesses and documents as appropriate.




NON-COLLUSION AFFIDAVIT

TO THE TOWN OF ELLINGTON:

RE: SUB-ACCOUNTING AND INVESTMENT SERVICES

This is to certify that in submitting this bid, BIDDER represents that
this Bid 1is not made in the interest of or on behalf of any
undisclosed person and 1is not submitted in conformity with any
agreement or rules of any group, association, organization, or
corperation; BIDDER has not directly or indirectly induced or
solicited any other Bidder to submit a false or sham Bid; BIDDER has
not solicited or induced any person, firm or a corporation to refrain
from bidding; and BIDDER has not sought by collusion to obtain for
himself any advantage over any other Bidder or other OWNER; and the
BIDDER or any person in his behalf, has not agreed, connived or
colluded to produce a deceptive show of competition in the matter of
the bidding or award of the referenced contract.

DATED: , 2014,

BIDDER:

By

SUBSCRIBED and sworn to
before me this day
of , 2014,

Notary Public




TOWN OF ELLINGTON CONTRACT

SUB-ACCOUNTING AND INVESTMENT SERVICES

AGREEMENT made as of the day of , between the

Town of Ellington, acting herein by Maurice Blanchette, First Selectman, 55 Main Street,
P.O. Box 187, Ellington, Connecticut 06029, hereinafter referred to as “the Town” and in

supplemental documents as “the Owner”, and
with a principal office located at, hereinafter referred to as “the
Contractor”.

The Project Coordinator is: Nicholas J. DiCorleto, Jr., Finance Officer
The Town and the Contractor agree as follows:

ARTICLE 1:
CONTRACT DOCUMENTS

1.1 The Contract Documents consist of all of the documents listed in
Paragraph 1.2. All of the documents form the Contract between the parties and are as
fully a part of the Contract as if attached to this Agreement or repeated herein. The
Contract is the entire and integrated agreement between the parties hereto and supersedes
prior negotiations, representations or agreements, either written or oral. An enumeration
of the Contract Documents, other than modifications subsequent to this Agreement, are
listed in Section 1.2,

1.2 The Contract Documents, except for modifications which may be issued
after execution of this Agreement, are:

(a) This contract as executed by the parties;
(b) The Request for Proposals dated December 9, 2014

(c) Proposal of Contractor, dated , and all documents
submitted therewith.

CONTRACT-Sub-acct and investment svc rev'd 11-6-2014.doc




ARTICLE 2:
CONTRACT WORK

The Contractor shall provide and furnish competent accounting and investment

personne! and equipment necessary to do all of the following (hereinafter the “Contract
Work™): '

2.1 To provide sub-accounting and investment service to maintain designated
permanent funds maintained by the Town of Ellington that seeks to preserve the principal
and obtain a reasonable rate of return utilizing only investments approved for fiduciaries
and to provide quarterly reports of the status of each fund.

2.2 To provide the above services at its place of business.

2.3 To provide investment and consulting services, and/or analysis of
investments used and proposed, as to the designated funds, as requested

2.4 To inform and advise the Project Coordinator of improvements,
enhancements or changes beneficial to management of the funds.

ARTICLE 3:
TERM OF CONTRACT
3.1 Contractor shall begin work on [insert new date] and continue until this
Contract is terminated by cither party upon at least ninety (90) days prior written notice to
the non-terminating party. Any such notice shall be sent via certified mail, return receipt
requested, to the non-terminating party at the address set forth on page 1 of this Contract,

ARTICLE 4:
CONTRACT SUM

Town shall pay the Contractor for the Contractor’s performance of the Contract
Work based upon the service actually performed as billed on a monthly basis at the
following hourly rates:

4.1 For all services $

CONTRACT-Sub-acct and investment svc rev'd 1@—6—2014.doc




ARTICLE 5:
PAYMENT

Contractor shall submit its bills periodically, but not more frequently than quarterly to the
Project Coordinator who shall review the bill and resolve any inconsistencies with the

Contractor. The Project Coordinator will authorize a deduction from the funds under
investment.

ARTICLE é6:
ADDITIONAL PROVISIONS

6.1 Contlicts. In the event that any provision of any other Contract
Document is so inconsistent with the terms of this Agreement as to be mutually
exclusive, then the terms of this Agreement shall control.

6.2  Pre-Conditions. The Contractor acknowledges that it has examined, to its
satisfaction, all conditions relating to the work to be performed and all specifications for
the Contract Work and has not relied upon any oral representation of any Town official or
employee concerning site condition or job requirements. The Contractor has examined or
had the opportunity to examine the existing hardware and software presently in use within
the Town and Contractor represents that it has the expertise, competence and ability to
provide the service and maintenance of this computer system and all of its components.

6.3 Knowledge of Laws. The Contractor acknowledges that it is familiar with
all federal and state laws and all local By-laws, Ordinances and Regulations which in any
manner affect those engaged or employed on the Contract Work, or the material and
equipment used in the Contract Work, or in any way affect the conduct or the Contract
Work, and no claim of misunderstanding or lack of knowledge of the same will be
considered a basis for terminating the Contract Work or amending this Agreement.

6.4  Discrepancies. If, at any time, the Contractor shall determine that there are
discrepancies, omissions, ambiguities or conflicts in or among the Contract Documents,
or that any provision conflicts with any law, regulation or code, the Contractor shall
immediately notify the Owner. If the Owner determines that clarification is necessary,
such clarification shall be made in writing as an addendum to this Agreement and shall be
signed by the parties. No verbal instructions or interpretations shall be deemed valid.

6.5 Governing Law. This Agreement and any other Contract Document shall
be governed by and interpreted under the laws of the State of Connecticut. If any
provision of this Agreement or any other Contract Document is found to be invalid or
unenforceable by any court, the same shall not affect the remainder of the Agreement or

CONTRACT-Sub-acct and investment svc rev'd 113-6-2014.dc>c




other Contract Document, which shall remain in effect as if the invalid or unenforceable
provision had not been included therein.

6.6 Dispute Resolution. The parties agree that if any dispute arises under this
contract, it is to be resolved by arbitration before a panel of three (3) commercial arbiters
pursuant to the Rules of the American Arbitration Association which shall conduct any
hearing in Tolland County unless AAA dictate otherwise. Each party shall pay all of its
own costs to prosecute or defend any arbitration or resulting court action.

676  Captions. Captions used in this Agreement are for convenience only and
are not intended to be limitations on, nor interpretations of, the specific provisions hereof.

6.8  Non-Assignability. No assignment of the rights, obligations or interests by
a party in this Agreement will be binding on the other party without its written consent
and no such assignment shall release or discharge the assignor from any duty, obligation
or responsibility under this Agreement or under any other Contract Document.

6.9  Contractor hereby agrees to indemnify and hold Owner, its agents,
servants and employees harmless from any and all claims, demands, liabilities, and
lawsuits, including reasonable attorney’s fees incurred thereby, resulting from or
pertaining to any alleged violations by Contractor of any and all
applicable federal, state and local laws, rules and regulations in effect and applicable for
the Contract Work, including without limitaion claims of discrimination, wages, benefits
or injuries or the violation of any patent or copyright.

IN WITNESS WHEREQF, the parties have executed this Agreement on the date
stated above.

TOWN OF ELLINGTON
By By
Maurice W. Blanchette
Its First Selectman Its President

Duly Authorized

CONTRACT-Sub-acct and investment svc rev'd 1]4—6-2014.doc




Exhibit 2A, Request for Proposal, Sub-Accounting and Investment Services

1. Company Information

@m0 o

Year Organized

Number of clients

Number of staff dedicated to Investment Management

Assets under Management

Number of Offices

Location of Corporate Headquarters

Discussion of any past or present litigation or regulatory actions
against your firm.

2. The qualifications of your firm and its ability to provide investment
management services

a.
b.
c.

Number of years of experience in investment management
Discussion of investment philosophy
Qualifications of individuals directly responsible for this account

3. Relevant experience with other similar municipal organizations

a.
b.

Include a list of your municipal clients
Include three specific references that we may contact

4. Investment Reporting, portfolio evaluation and review of accounts

e o o

g.

Frequency of reporting to clients

Will you acknowledge your role as a Fiduciary in writing to the Town
Form of your reports (provide samples)

Frequency of portfolio evaluation

Compliance with GIPS reporting standards (Provide samples)
Frequency of account review by your firm and willingness to meet
with the Town leadership and board members to discuss performance
Discuss your Internet portal and its functionality

5. Recommended asset allocations

a.

b.

Recommended asset allocation and estimated rate of return for one,
three and five years.

For the investments included in your recommended portfolio, please
provide a current (as of September 30, 2014) one, three, and five
annual returns compared to relevant indices.

6. Master Trustee/Sub-Accounting and Reporting

a.

Page 1 of 2

Detail your capability to provide sub accounting services to the Town
of Ellington.

Provide sample reports of your sub-accounting product.

How long have you provide sub-accounting or Master Trustee
services to municipal or non-profit clients.

How often will sub accounting reports be produced?




Exhibit ZA, Request for Proposal, Sub-Accounting and Investment Services

7. Insurance
a. Provide a listing of applicable insurance coverage (including Fiduciary
Liability coverage) maintained with relevant coverage limits.

b. Provide the name of your primary insurance carrier and their related
AM Best Rating

8. Research and investment decisions
a. Provide research methods and resources (external and internal)
b. Discussion of investment decision-making process (committee,
portfolio manager, external investment managers)

9. TFees
a. Include a breakout of the initial and on-going investment
management, custodial and sub accounting fees.
b. Discuss the frequency in which such fees will be evaluated and the
maximum amount of any increase to be expected.

¢. Discuss any sub-transfer agent or revenue sharing arrangements that
will be part of your proposal.

10. Other Services
a. Please address any alternative or additional services that you are
capable of providing that may be of benefit to the Town.
b. Discuss your experience in rendering such services.

11. Funds that we are requesting Sub-Accounting and Investment Services For:
Bank of America US Trust Funds -See attached Report dated 9/30/2014
(Pages 1-5)
HML- Endowment Fund
HML -Hall Memorial Library Fund
HML -John T. McKnight Maintenance Fund
HML -Kimball Memorial
HML Special-Myrtle Eddy Fund
HML Special-Lillian K Moriarty
Marshall E Charter Memorial Fund
Mary Wadsworth Gardner Fund

U.S. Trust Summary dated 9/30/2014 with portfolio allocation
(Page 6) ,

Audit report dated 6/30/2013 for the Non Major Permanent Funds and

Private Purpose Trust Funds (Funds above are marked by “X”
(Page 7-16)

Page 2 of 2
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